Memorandum
To: Dr. Duncan                                                                                                                                                                     From: Sabrina Rios                                                                                                                                                                                          Date: 7/15/19                                                                                                                                                       Subject: Methodology Assignment                                                                        

[bookmark: _GoBack]The purpose of this memorandum is to provide a methodology proposal towards which will be used to complete an activity report and feasibility report concerning an improvement towards the University of Houston Downtown campus. The University of Houston Downtown campus is known for its accessibility for evening and online classes to accommodate student’s success rate towards graduating. Unfortunately, UHD does not provide student assistances during the evening hours or weekends. Therefore, if a student that holds a full-time job requires help from the financial office, academic services, tutorials, or academic advising would not be able to obtain said services for lack of hours available to the student.
Statement: Is it feasible that the University of Houston Downton campus extend their hours for evening college students? Is it a beneficial element for both the university and the student to extend their time to support evening and weekend attendee’s student? 
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Plan: The proposal to this argument is to convey the University on the importance of becoming accessible to all students by extending office ours and/or providing academic services during the weekends. If the University allocates roughly $5,000- $8,000 towards overtime pay per semester, evening, weekend, and online students will benefit of all the amenities UHD has to offer towards their personal and academic goals. As a first step, a survey will be provided for evening and weekend students to collect data on which services the request to become available during later hours or on weekend days. Second step would be to contact the SGA and discuss how feasible can the request be fulfilled. Finally, feasibility report will be provided to the students’ dean and communicate the needs for evening, and weekend student body. 
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Schedule: 
· 7/15/19- Submit methodology proposal for feasibility report 
· 7/17/19- Provide survey to evening student body for data collection 
·  7/22/19- Create activity report to present to SGA board
· 7/26/19- Create feasibility report to present to the Dean of students
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